
Title School Site Instructional Coach Coordinator

...Data, Curriculum and Instructional (DCI)

Qualifications:
1. Tennessee teaching certification
2. Track record of evidence of improving student achievement in the classroom
3. Knowledge and use of rich array of instructional approaches, resources and technologies
4. Demonstrates skills in analyzing and using data for instructional decision-making
5. Interpersonal, problem solving and organizational skills required to effectively facilitate

coaching and staff development
6. Ability to design high quality training for teachers/school staff
7. Knowledge of equity issues in current educational reform
8. Knowledge and skill using the Tennessee Standards
9. Ability to collaborate and work effectively with adults and students
10. Ability to coach teachers effectively toward instructional growth/improvement

Terms of Employment: 11 months (Flexible Schedule). Salary commensurate with training
and experience. Evaluation annually based on performance of assigned duties and established
performance objectives

Job Goal: To coordinate and improve the ability of school staff to analyze/ use data to improve
instruction and learning as well as provide daily instructional support to educators.

Essential Functions:
1. Uses State data warehouse and student progress management system and makes reports available

to school faculty and data teams at the school site;
2. Develops/refines systems with data teams to track student progress on an individual, classroom,

and school level;
3. Organizes and provides disaggregated assessment results for data teams, and assists in the

development of student, classroom, and school profiles;
4. Trains school personnel in use of data warehouse;
5. Oversees and trains teachers in the administration of TCAP/TNReady/ TVAAS/specified district

assessments and the interpretation of student/school results;
6. Provides training to teachers and assists with the development of quality formative and

summative assessments;

7. Attends State training classes and other district meetings as needed - to assist in the redelivery of
professional development to appropriate school personnel to help implement State and District
initiatives, monitor, and provide feedback to include but not limited to TN Curriculum Standards,
Read to be Ready, Early Learning Model (prekmdergarten and kindergarten registration), Canvas
Blended Learning, Birth to Age 5;

8. Provides classroom model/demonstration lessons to students allowing teacher observations;
9. Observes, monitors, and provides instructional feedback to educators;
10. Plans and presents educational information with feedback to the faculty, staff, parent groups, and

other educational stakeholders;

11. Participates in the setting of the school TSIP performance targets and collects/organizes data
relative to any school accreditation process;

12. Evaluates the effectiveness of and oversees the updating of the curriculum manuals, pacing
guides, and common formative assessments;

13. Critiques teacher lesson plans and lesson presentations offering feedback;



14. Guides and observes teachers using TEAM model at assigned school(s) and offers feedback;
15. Evaluates teachers using TEAM model at schools not assigned;
16. Coordinates district curriculum planning;
17. Performs such other duties as may be assigned by the principal and Prek-8*^ grade Director of

Curriculum & Instruction.

Physical Demands

This job is a position requiring a great deal of energy and ability to work and multi-task at a fast pace.

This job may require lifting of objects that exceed 50 pounds, with frequent lifting and/or carrying of
objects weighing up to 50 pounds. Other physical demands that may be required are as follows:

1 .Pushing and/or pulling
2. Stooping and or kneeling
3.Climbing
4.Reaching

Temperament (Personal traits)

1. Adaptability to performing a variety of duties, often changing from one task to another of a
different nature without loss of efficiency or composure.

2. Adaptability to accepting responsibility for the direction, control, or planning of an activity.

3. Adaptability to dealing with people.

4. Adaptability to making generalizations, evaluations, or decisions based on sensory or judgmental
criteria.

Capacity and Ability Requirements

1. Oral communications ability.

WOrk Conditions: Normal working environment

General Requirements:

The above statements are intended to describe the general nature and level of work being performed by
people assigned to this position. They are not intended to be a complete list of responsibilities, duties
and skills required of persormel as assigned.


